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yenyru EanHuua CrommocTb
ycnyru
1. KonnpoBaHue fOKYMeHTOB U3 poHpoB LLPB
- OcyLLI,eCTB}'IFleTCFI B COOTBETCTBUNU C rpa)l(,anCKVIM
Kopgekcom P® (YacTb 4, rn. 70 «ABTOpPCKOe NpaBo»),
|_|paBVI}'IaMI/I MNoNb30oBaHNA 3NNEKTPOHHBIMW U3LaHNAMU U
ceTeBbiMU pecypcamu LPB.
-MpefocTaBnseMble KONUU JOKYMEHTOB 13 (poHga LLPB
nonb30BaTENb 06H3yETCFI Mcnonb30BaTb B COOTBETCTBUU
c (4. 4) TK:
BTO/IbKO ByLIe6HbIX, HaYy4HbIX NN KYyNbTYPHbIX Lenax,
mC 00A3aTeNbHbIM YKa3aHnem MMeEHN aBTOpa n
MCTOYHUKA 3aMMCTBOBaHUA.
1.1. KcepokonupoBaHue M3 poHAa 6UBINOTEKMN:
- Gopmat A 4 1cTp. 6 pyo.
- KOMUPOBaHWe PUCYHKOB, CXEM, YepTexxeid A 4 1ctp. 10 py®6.
- KONupoBaHue hparMeHTOB JOKYMEHTOB LiEHHOro (hoHAa lctp. 20 pyo.
OMGNMOTEKM
1.2. KCEpOKOI‘IVIpOBaHVIe OOKYMEHTOB MNMo/sib3oBaTenda:
- ®opmat A 4 1ctp. 6 pyo.
- KOMMPOBaHWE PUCYHKOB, CXEM, YepTexen A 4 lctp. 12 py6.
- KONMpoBaHue WAIKOCTpaLun nam otorpapuu 1crp. 6 py6.
- KOMMPOBaHWe Ha bymare rosib30BaTess lctp. 50%
CTOMMOCTH
1.3. KonupoBaHue 3/IeKTPOHHbIX BEPCUN LOKYMEHTOB
- KonunpoBaHue nHgopmMauumn Ha 3N1eKTPOHHbIE HOCUTENN 1 Konwus 5 pyo.
3aKa3umKa c npeaBapuTeIbHON NPOBEPKOW Ha BUPYChI
2. PaboTa C TEKCTOM:
- NpocToe hopmaTnpoBaHue (M3MEHEHNE NapaMeTPOB 1ctp. (A4, 5 py6.
CTpaHuULbl, LIpUQTa, HyMepauus cTpaHuLl, oopmieHmne LwpndT Times
TUTY/NIbHOIO NNCTA) New Roman,
Ker/ib 14)
- CNIOXKHOe (hopmaTtupoBaHue (M3MeHeHVe NapameTpoB lctp. (A4, 10 py6.
CTpaHuLpl, LWpKgTa, HyMepaums cTpaHuL, 3adaHune lwpndT Times
BbICTYMOB W MHTEPBA/IOB, MOIOXEHWE HA CTPaHULE, New Roman,
N3MeHeHWe 3aro/ioBKOB, 3amMeHa CMMBOJIOB, O(POPMIEHME Kernb 14)

TUTYNBHOTO NNCTA U T. fI.) N KOPPEKTYpa TeKCcTa



- Habop TekcTa (NPocToro)

- Habop TeKcTa (CNoXKHble Tabnuubl, PUCYHKM, AmarpaMmbl,
maremartunyeckune opmysbl)

3. ¥Ycnyru ne4dyatu

3,2. PacneyaTka Ha NpUHTepe KOMNUAN JOKYMEHTOB

- pacneyartka TeKCTa Ha Na3epHOM u/6 MNPUHTEPE (d)OpMaT
A4

- nevatb 4/6 PUCYHKOB, YEPTEXEN,

nnncTpaumn A 4

- eyaTb JOKYMEHTOB Ha LiIBETHOM MpUHTEpE:

TeKCT A4
n3obpaxeHve A 4

(hoTobymara: n3obpaxeHve A 4

4. YCI'IerI, npegocrasndemMble B aBTOMaTU3NPOBaHHOM
pexume

4.1. ONeKTPOHHbIE YyCNYIKn:

- opraHu3auus nepcoHanbHOro Awmka (e-mail) Ha
GecrnnaTHoM cepsepe B IHTepHeT

- (hOPMMPOBaHME 3NEKTPOHHOIO COOOLLIEHNS HA OCHOBE
rOTOBOrO TEKCTa

- NepecbliKka NHopMaLMKN Yepes3 3/IeKTPOHHBIN aapec
OnbMoTeKN

- perucTpaumsa Ha cainte

- CosgaHure npeseHTaumm Microsoft Office PowerPoint
- My3blKasibHOEe 0(hopM/IeHMEe Npe3eHTaLmm
(novck+BCTaBKa)

- Hape3ska My3blKa/IbHbIX (PparMeHToB

- Hape3ska BnaeogparmeHTOB
- 3arpyska oTo Ha canT
c 06paboTKoM
4.2. CKaHnpoBaHu/We JOKYMEHTOB 13 poHAa 6M6NmnoTeKM

KpoMme JOKYMEHTOB, 3alULLEHHbIX 3aKOHOAATEeNbCTBOM 06

dBTOpPCKUX NpaBax
Ha nnaHWeTHOM CKaHepe

- 6e3 pacnosHaBaHusA o opmara A 4

- TEKCT C pacrno3HasaHneM fio opmata A 4

- TEKCT C pacno3HaBaHNeM U peAaKTUpOBaHUEM
- N300paXkeHve, UNNKCTPaLNs, PENPoayKLUA

4.3. CKaHMpoOBaHMWe JOKYMEHTOB MNosib3oBaTend

KpoMe JOKYMEHTOB, 3allUlLEHHbIX 3aKOHOAATEeNbCTBOM 00

aBTOPCKUX NMpaBax
Ha nnaHwWeTHOM CKaHepe

- 6e3 pacnosHasaHua fo opmara A 4

lctp. (A4,
wpndT Times
New Roman,
Kernb 14)
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WwpndT Times
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Kernb 14)
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20 pyeo.
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- TEKCT C pacno3HaBaHveM Ao gopmara A 4
- TEKCT C pacnosHaBaHWeM N peakTUpoBaHeM
- N306paXkeHVe, UNNOCTPaLNS, PeNpPoayKLUMs

5. NH(pOopMaLMOHHbIe N CNPaBOYHO-
6bubnmnorpauueckne ycnyrmu

4.1. BbInonHeHne cnpaBovHO-6M6IMOrpaginyecKmx
3anpocoB.:

- COCTaBNeHWe 6MbAnorpamyecknx CNmncKoB NuTepaTypbl K
pedepatam, KypcoBbIM, AUMNIOMHbIM paboTam

- pefakTmMpoBaHme 6ubanorpamyecknx Cnmckos
nuTepaTypsl

- noabop Heo6XoAMMON NH(OPMAaLM MO/b30BATENIO C
1cnosb3oBaHneM VIHTepHET Mo onpegesieHHoN Teme

6. ¥Ycnyru no Bblgaye JOKYMEHTOB M3 6MB6IMOTEYUYHBIX
poHpoB LLPB

6.1. Bblgaya KHUM 13 hoHaa 6MGNMOTEKN nog 3anor

6.2. Ycnyru MBA
- 0(hopM/IeHME 3aKasa
- NepecbinKa 3aKasa

6.3. 344 c ucrnonb3osaHneM YoHAA ApYrnx GMGANOTEK
6.4. 941 c ncnonb3osaHnem oHga MBYK «Konocosckas
LIBC»

7. KoMneHcaunoHHbIe pacxoAbl. BcnomoraTtenbHble
ycnyru

7.1. Bo3mMelweHMe CTONMOCTN YTEPAHHBIX UNN
MCNOPYEHHbIX AOKYMEHTOB:

7.2. Mopya umyu,ectea 6MbNMOTEKN:

- wrpad

8. CepBUCHbIE YCNYTIKn:
- NpoBefieHVe MepPONPUATUIA (415 KOMMEPYECKNX
opraHu3auui):

C MCMOJb30BaHNEM TEXHUKW BUGNNOTEKN

6e3 UCroNb30BaHNSA TEXHUKM

- COCTaB/IeHVEe TEKCTOB MO3/ApaBeHui
9. Pa3zpaboTka neyaTHOW NPOAYKLMN:
MpurnawieHue, 6yKneT, TUTYNbHbIA IUCT /06N0XKKa,
KaneHgapb, BU3UTKa, rpaMoTa, 6/1arofapCcTBeHHOe NMCbMO

10. CpOYHOCTb BbIMO/IHEHUS NMPeAOCTaBASIEMbIX YCAYT
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B 3aBucumocTu
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5 pyo6.

CTonmocTb
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OT C/IOXHOCTK
15 py6.



